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1. OO01Me moJIoKeHus

1.1. Hacrosimee Ilonoxenue 06 00paboTke nepcoHaNbHBIX JaHHBIX (Hanee — [lonoxenue)
Cankr-IleTepOyprckoro rocyAapcTBEHHOTO OFOKETHOTO YUPEKACHHS JOMOIHUTEIBHOTO
obpazoBanusi «Cankt-IlerepOyprckas nmerckas Imkona WcKyccTB Ne 3» paspaboTaHo B
cooTtBeTcTBUH ¢ Tpynoseim kogekcoMm Poccutickon @enepanun, Koncturynueit Poccuiickoi
®enepannn, I'paxxranckum koaekcoMm Poccuniickonn @enepannn, OenepanbHbIM 3aKOHOM 27
utoiisg 2006 roga Ne 149-03 «O6 urdpopmaruu, HHGOPMAITMOHHBIX TEXHOJIOTHUIX U O 3aIlUTE
uHpopmanuny, PenepanbHbIM 3aKk0HOM 0T 27 uroist 2006 roma Ne 152-D3 «O niepcoHanbHBIX
JTAaHHBIX.

1.2. Henp pa3pabotku [lonoxxennus — onpeneneHue nopsaka oOpadboTKH MepCOHAIbHBIX
JTAHHBIX; 00ecIeueHre 3aIUThI TPaB U CBO0O paOOTHUKOB M KIIMEHTOB OpraHU3AIMH TIPH
00paboTKe WX MEPCOHANIBHBIX JAHHBIX, 4 TAK)KE YCTAHOBJICHUE OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIUII, UMEIOIINX TOCTYT K IEPCOHAIBHBIM JTAHHBIM, 32 HEBBITIOJIHCHHE
TpeOOBaHUN HOPM, PETYIUPYIOIMUX 00PAOOTKY M 3aITUTY IMEPCOHATBHBIX IaHHBIX.

1.3. Tlopsimox BBOJA B neiicTBUE U n3MeHeHUs [lomoxxeHus.

1.3.1. Hacrosimee IlonoxkeHne BCTynmaeT B CHIIy C JaThl co3faHus JaHHOro llomoxenus n
JEUCTBYET OECCPOUHO, 10 3aMEHBI €T0 HOBBIM [lonokeHueM.

1.3.2. Bce usmenenus B [lonokeHre BHOCITCS MIPUKA30M 110 OPTaHU3AIIHH.

1.4. Bce paboTHUKM OpTaHU3ALUH JTOJDKHBI OBITH O3HAKOMJIEHBI ¢ HacTosIuM [lonoxennem
MO/1 POCTTHUC.

1.5. Pexxum KOH(UICHITMATHHOCTH ITEPCOHATBHBIX IAHHBIX CHUMACTCS B CIIyJasX MX
00€3TMIMBaHUS U 110 UCTEYCHUH 75 JIET CpoKa WX XpaHEHHUsI, WM MTPOJJIeBacTCs Ha
OCHOBAHUU 3aKJTIOUYEHUSI SKCIIEPTHON KOMUCCHUH, €CITU UHOE HE OMPE/IECTICHO 3aKOHOM.

2. OcHOBHbBIE MOHAITHA U COCTAB NMEPCOHAJBHBIX JAHHBIX
2.1. lnsa ueneii Hactosiiero [1onoxeHus: UCMONb3YIOTCS CIEIYIOIINE OCHOBHBIE TOHSATHUSA:
. NnepcoHabHbIE JaHHbIe — JII00as MHGOPMAIKs, OTHOCSIIASICS K OMPEeICHHOMY

WK OTIPEICIISIEMOMY Ha OCHOBAaHHMH TaKOH MH(OpPMAIUU JIUIY, B TOM YHCIIE ero (pamiuims,
UMs, OTYECTBO, TOJl, MECSAIl, JaTa U MECTO POXKICHHsS, aJIpec, CEMEHHOe, COIMalIbHOe,
MMYIIIECTBEHHOE TMOJIOKEHHE, 00pa3oBaHue, mpodeccus, MOXOMAbl, Apyras uHopMaius,
HeoOxouMasi paboToIaTeNto B CBSA3H C TPYJOBBIMHU OTHOILICHUSIMU;

. 00pabdoTka mNepCcOHAJIBHBIX [JaHHBIX — cOOp, CcUcTEeMaTu3alus, HaKOIUJICHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHHE, H3MEHEHNE), UCIIOJIb30BaHUE, PACTIPOCTPAHEHHE (B TOM
quclie nepeaaya), o0e3nnurnBanue, OJOKUPOBAHNUE, YHUUTOKEHHUE MEPCOHATBHBIX IAHHBIX;

. KOH(PHUIEHIIHAIBLHOCTD MEPCOHATBHBIX TAHHBIX — 00s13aTeIIBHOE JIJIS COOJTIOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJIYYHMBIIETO JOCTYN K IMEPCOHAIBHBIM JaHHBIM
pabOTHUKOB M KIIMEHTOB, TPEOOBAaHME HE JOMYCKAaTh MX PACIPOCTPaHEHUs Oe3 coriacus
CcyOBeKTa EPCOHATBHBIX JAHHBIX MJIM HHOTO 3aKOHHOT'O OCHOBAHMS;

. pacnpocTpaHeHHe TEePCOHAJBHBIX JaHHBIX — JICHCTBHS, HAIPaBJIICHHBIC Ha
nepenady MepCcoOHANbHBIX JIAaHHBIX OMpENEICHHOMY Kpyry Jmil (Iepeaada MepcOHaTbHBIX
JTAaHHBIX ) WA Ha O3HAKOMJICHHE C MIEPCOHAIBHBIMU JJAHHBIMH HEOTPAHWUYECHHOTO KPYTa JIMII,
B TOM YHCJIe OOHAPOJOBAaHUE MTEPCOHATBHBIX JJAHHBIX B CPEJICTBAX MAaCCOBOW MH(POPMAIINH,
pa3MenieHrne B HUH(DOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETAX WM TPEIOCTABICHUE
JOCTyTa K IEPCOHATBHBIM JJAHHBIM KAaKUM-THO0 UHBIM CITIOCOOOM;

. HCMOJIb30BAHUE  NEPCOHAJBHBIX  JaHHBIX —  JeiicTBus  (omepanuu) ¢
NEepPCOHANTBHBIMUA JaHHBIMU, COBEpIIaeMble JOHKHOCTHBIM JIMIIOM OpPraHU3allid B IEJIIX
NPUHSITHS PENICHUH WJIM COBEPIICHUS WHBIX JIEHCTBUN, TMOPOXKIAIONMINX FOPHUINYECKUC
MOCJIEZICTBUSL B OTHOIIEHUH PAOOTHUKOB U KJIMEHTOB JIMOO MHBIM 00pa3oM 3aTparuBaroninx
uX MpaBa u cBOOObI WM MpaBa U CBOOOAbI APYTUX JIULL;



. 0JIOKHpOBaHHMe TEPCOHAJbHBIX JAHHBIX — BPEMEHHOE NpekpaiieHue coopa,
CHUCTEMaTHU3allii, HAKOIUJICHUSI, UCTIOJIb30BaHUs, PACTIPOCTPAHEHUS MEPCOHANBHBIX JaHHBIX,
B TOM YHCJIE UX TIepeauH;

. YHUYTOKEHHE TEePCOHAJbHBIX [JaHHbIX — JICWCTBUSA, B pE3yJbTaTe€ KOTOPBIX
HEBO3MOXKHO BOCCTAHOBUTH COJICP’KAHHUE MEPCOHAIBHBIX JaHHBIX B HH(POPMAIMOHHOU
CHUCTEME MEePCOHATBHBIX JJAHHBIX UJIA B PE3YyJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUAIbHBIC
HOCHUTEIHU MePCOHAIBHBIX IAHHBIX;

- 00e3IMUNBaHue NEPCOHAJIBHBIX JAHHBIX — ,Z[eﬁCTBH}I, B PE3YyIIbTATC KOTOPBIX
HCBO3MOKHO OIIPCACIINTD NPUHAAJICKHOCTD ICPCOHAJIBHBIX JAHHBIX KOHKPCTHOMY JIMITY,
. OﬁlllE)IOCTyIIHBIe NEPCOHAJIBHBIC JTaHHBbLIC — TICPCOHAJIBHBIC OaHHBIC, JOCTYII

HEOTPaHWYEHHOTO KPYTa JIUI K KOTOPBIM MTPEJOCTABIICH C COrNIachs CyOBhEeKTa IMepCOHATBHBIX
JTAHHBIX WA Ha KOTOPBIE B COOTBETCTBUU C (peepaabHBIMU 3aKOHAMH HE PacTpOCTPAHSIETCS
TpeboBaHue coOMI0AeHUS KOHPUICHIINATIbHOCTH;

. uHopMamusa — cBeleHHUS (COOOIICHMS, JaHHBIC) HE3aBUCHUMO OT (OPMBI HX
NIPEICTaBIICHHS;
. JOKYMEHTHPOBaHHasi WHpopManusi — 3aQUKCHPOBaHHAS Ha MaTepUATHLHOM

HOCHUTCJIC NTYTEM JOKYMCHTHUPOBAHUA I/IH(i)OpMaI_[I/IH C PCKBU3WUTAMH, ITO3BOJIAIOIIMMU
OIIPCACIUTDb TaKYIO PIH(bOpMaIJ;I/IIO nin €c MaTepI/IaJII)HHﬁ HOCHTCIIb.

2.2. B coctaB mepcoHaNbHBIX JTaHHBIX BXOSAT JIOKYMEHTHI, COAEpKaline uHOOpMaIlum o
MACHOPTHBIX JIAHHBIX, KOMIUIEKT JOKYMEHTOB, COMPOBOXKIAIOIINUNA Tporecc ohopMIeHUs
TPYJIOBBIX OTHOIIEHWN pabOTHHUKA TMPHU €ro IMpUEMe, MEepPeBOJie M YBOJBHEHHH, a TaKkKe
JPYTUX TaHHBIX HEOOXOIUMBIX JJIsl OCYIIECTBICHUS ACSITEILHOCTH OPTaHU3aIINH.

2.3. Wudopmanus, mnpencrapiasiemas paOOTHUKOM TMpU TOCTYIUIEHMHM Ha paboTy B
OpraHu3aIuio, JO0DKHA UMETh JOKyMeHTalbHyl0 ¢opmy. [Ipu 3akimoueHUU TPYyIOBOTO
JIOrOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro xoxekca Poccuiickoit deaepanuu nuiio,
MOCTYyMaroliee Ha paboTy, MPeabIBISIET pab0TOIATEIIO:

. NacropT WK UHOU JOKYMEHT, yI0CTOBEPSIOIIHI JINUHOCTB;

. TPYIOBYIO KHUXKKY, 3@ UCKIIOUEHHEM CJIy4yaeB, KOTJa TPYAOBOH JOTOBOP
3aKJII0YAeTCs BIIEPBBIC WM PAOOTHUK MOCTYNAET Ha pabOTy HA YCIOBHUSIX COBMECTUTEIILCTRA,
00 TpyJoBas KHWKKA y PaOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO JIPyTUM
NpUYHHAM;

. CTPaxOBOE CBHJICTEIILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPaXOBAHUS;
. JIOKYMEHTBI BOMHCKOTO YydYeTa - JUIsi BOCHHOOOS3aHHBIX M JIMIl, TOJICKAIUX
BOMHCKOMY Y4ETY;

. JOKyMEHT 00 00pa3oBaHMU, O KBAUTH(DUKAIIUN WIH HATHMYNAN CHEIUATBHBIX 3HAHUH -

OpyU TOCTYIUIEHUH Ha padoTy, TPEeOYIONIYIO CIEIUATbHBIX 3HAHWUN WM CHEIHaTbHON
MIOJITOTOBKH;

. CIOpaBKy O HaJgM4uu (OTCYTCTBHH) CyAMMOCTH M (Wiu) ¢akra YroJOBHOTO
npecieIoOBaHus, TM00 O MPEKPAIIEHUH YTOJIOBHOTO MPECIICOBAHUS 110 PEAOITUTHP YIOIIUM
OCHOBAHWMSIM, BBIIAaHHYIO B TOPSJIKE U TI0 (hOpMe, KOTOPBIE YCTaHABIUBAIOTCS (eIepalbHbIM
OpPraHOM HWCHOJHHUTEIBHOW BIJIACTH, OCYIIECTBISIIOIIMM (YHKIMH TIO BBIpaOOTKE U
peanu3aiuy rocyIapCTBEHHON MOJUTUKA W HOPMATHBHO INPAaBOBOMY PETYIHPOBAHUIO B
cepe BHYTPEHHUX JIET;

. cBuaeTenbeTBo 0 npucBoeHuu MHH (mpu ero Hanuuuum y paboTHUKA).

2.3.2. Tlpu opopmieHun pabOTHHKA 3aTIONHSACTCS YHUPUITUpOBaHHAs (popma

«JInynass kaprouka pabOTHUKA», B KOTOPOM OTpa)xkaloTCs CIEAYyIOIIUe AaHKETHhIE U
ounorpaduueckue JaHHbIC pa0OTHUKA:



. obumme cBenenus (@.M.O. pabGorHHMKa, [aTa pOXKICHUS, MECTO POXKICHUS,
rpakJIaHCTBO, 0Opa3oBaHue, mpodeccus, CTaxk padoThl, COCTOSIHUE B Opake, MaclopTHHIC
JTaHHBIE);

. JaHHBIE O MpUeMe Ha padoTy;

B nmanpHelmeM B JINYHYIO KapTOYKY BHOCATCS:

. CBEJICHUS O MEPEBOJIAX Ha JIPYTyIo padoTy;

. CBeJIeHUS 00 aTTeCTalllH;

. CBEJICHUS O MOBBIIICHNN KBATU(DUKAIUY;

. CBEJIEHUS O MpOo(ecCHOHATBLHON MEPENOIrOTOBKE;

. CBeJICHMsI O Harpaaax (MOOIIPEHUSX ), MOUYETHHIX 3BAHUSIX;
. CBeJICHUS 00 OTITyCKax;

. CBEJICHUS O COIMAJIbHBIX FapaHTHUAX;

. CBEJICHUS O MECTE )KUTENbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B Opranuzanuu co30al0TCA W XPaHATCA CJEAYIONUE TPYNNbl JOKYMEHTOB,
coJieprKallye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HIIM CBOJAHOM BUJIE:

2.3.3.1. JlokyMeHTBI, coJep)Kallie TMepCOHANIbHbIC JaHHbIE PAOOTHUKOB M KIHUEHTOB
(KOMILIEKCHI JOKYMEHTOB, COIPOBOXKIA0IIKE Mpoliecc 0(hOpMIIEHUS TPYIOBBIX OTHOLIECHUI
Ipu IpreMe Ha paboTy, MepeBo/ie, YBOJIbHEHNUN; KOMIUIEKC MaTepUasIoB 110 aHKETUPOBAHUIO,
TECTUPOBAHHUIO; IPOBEJICHUIO cOOECEeI0BaHNI ¢ KaHAUJATOM Ha JOJKHOCTh; MOJAJUHHUKU U
KOIUU MTPUKA30B 10 TUYHOMY COCTaBY; IMYHbIE JIea U TPYAOBbIE KHHKKH PAOOTHUKOB; J€Na,
coJiepKalliie OCHOBAHMSI K MPUKA3y MO JUYHOMY COCTaBY; JeJa, COAepkKallue MaTepuabl
aTTecTallii pabOTHUKOB; CIIY)KeOHBIX paccie0oBaHUl; CIIPAaBOYHO-UH(DOPMAIIMOHHBIN OaHK
JaHHBIX MO TepcoHany (KapTOTEKH, >KypHallbl); MOUIMHHUKHA W KOIUU OTYETHBIX,
AQHAIMTUYECKUX U CIIPAaBOUYHBIX MATEPUAJIOB, IT€pEAABAEMbIX aIMUHUCTPALIUN OPraHU3alNH,
KOIIMM OTYETOB, HAIPaBISIEMBIX B TOCYJAapCTBEHHBIE OPraHbl CTATUCTHKH, HAJIOrOBBIE
MHCIEKIIMH, BBIILIECTOSIINE OPTraHbl YIPABICHUS U IPYTHE YUPEKIACHUS).

2.3.3.2. JlokyMeHTalusl 110 OpraHu3ali padoThl (MTOJIOKEHHS, TOJKHOCTHbIE MHCTPYKLIUU
paOOTHHKOB, MPUKA3bI, PACTIOPSIKEHUS); TOKYMEHTHI 10 TJIAHUPOBAHUIO, YUETYy, aHAINU3Y U
OTYETHOCTH B YacTU pabOThI C MEPCOHATIOM OpTaHU3AIHH.

3. CoOop, 00padoTKa M 3aIUMTA NEPCOHATbHBIX JAHHBIX

3.1. [lopsiiok nostydyeHusi NepCOHAIbHBIX JAHHBIX.

3.1.1. Bce nepcoHalibHbIE JaHHBIE PAOOTHUKOB U KIIMEHTOB OPraHU3AIUHU CIEAYET MOTy4yaTh
y Hero camoro. Eciu mnepcoHanbHbIE JaHHBIE BO3MOXXHO MOJYYUTh TOJBKO Y TpeTbel
CTOPOHBI, TO CYyOBEKT MEPCOHANBHBIX TAHHBIX JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U
OT HEro JOJDKHO OBITh MOJYyYeHO MUCBMEHHOE coryiacue. [I0KHOCTHOE JIMIO JTOJKHO
COOOLUTH CYOBEKTY MEPCOHANBHBIX JAHHBIX O IIENAX, MPEANOoJaraeMblX HCTOYHUKAX U
crnoco0ax TOJy4eHUs TMEpPCOHAIbHBIX JIAHHBIX, a TakKXKe€ O XapakTepe MOAJIekKaIINX
MOJIYUYEHHUIO MEPCOHANIbHBIX JaHHBIX M MOCJIEICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE
corjacHe Ha UX IOJy4YeHHeE.

3.1.2. Paboronarens He MMEET MpaBa MOJydaTh U 0OpaldaThiBaTh MEPCOHAIbHbBIE JTaHHbIE
paboTHUKA UM KIIMEHTa O €r0 pacoBOM, HAllMOHAIBHOW MPUHAAJIEAKHOCTH, MOJTUTUYECKUX
B3MJISI/IaX, PEITUTHO3HBIX WM (UIOCOPCKUX YOSKICHHUIX, COCTOSHUU 30POBbs, HHTUMHOU
XKU3HU. B ciayuasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOILIEHUH, B
cootBercTBUU cO cT. 24 Koncturymuu Poccuiickoit @enepanun paboromatenb BIpaBe
1oJIy4aTh U 00pabaThiBaTh JaHHbIE O YACTHOM KM3HU PaOOTHUKA TOJIBKO C €T0 MUChMEHHOTO
cormacusi. OOpaboTKa yKa3aHHBIX MEPCOHATBHBIX MAHHBIX PAOOTHHUKOB paboTonaTeNeM
BO3MOKHA TOJIBKO C UX COIIacus JTUO0 0e3 UX COorjiacus B CIEAYIOLUX CIydasx:

. nepcoHaIbHbIE JaHHbBIE SBIISIOTCS OOIIETOCTYITHBIMHU;



. NEePCOHAIIbHBIE JAHHBIE OTHOCSTCS K COCTOSIHHUIO 3J0POBbsl pa0OTHUKA U UX 00paboTKa
HeoOXouMa JUIs 3aIIMThl €r0 KU3HU, 3/I0POBbsS MM UHBIX KU3HEHHO Ba)KHBIX MHTEPECOB
100 XKU3HHU, 310POBbS WM UHBIX KU3HEHHO BaKHBIX MHTEPECOB JAPYTUX JIMI] U MOJyYEHUE
coriacusi pabOTHUKA HEBO3MOXKHO;

. N0 TpeOOBAHMIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  clydasx,
PEeyCMOTPEHHBIX (efepaTbHbIM 3aKOHOM.

3.1.3. PaGoronarens BIpaBe oOpabaTbiBaTh NEPCOHAIbHBIE JAHHbBIE TPAKIaH TOJIBKO C UX
HUCbMEHHOTO COTJIaCHsL.

3.1.4. IlucemeHHOE corjlacMe TpaKAaHWHA Ha 0OpabOTKY CBOMX IMEPCOHAIBHBIX JaHHBIX
JOJDKHO BKJIFOYATh B CEOs:

. (bamuuio, UMs, OTYECTBO, a/IpeC CyObEKTa IEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIOLIETO €ro JMWYHOCTh, CBEJIEHUS O JaTe BbIJIAYU YKa3aHHOIO
JIOKYMEHTA U BBIIABILIEM €0 OpraHe;

. HauMeHOBaHHNe ((paMHINIO, WMs, OTYECTBO) W aJpec OIepaTopa, MOIYYaoIIero
coriacue CyobeKTa MepcoHalbHBIX JaHHBIX;

. 1eNnb 00pabOTKH NEPCOHANBHBIX TAHHBIX;

. NepevYeHb ePCOHATBHBIX JAHHBIX, HA 00paOd0TKY KOTOPBIX JA€TCS COTJIache CyOBheKTa
NepCOHAIBHBIX JAHHBIX;

. NepevYeHb NCHCTBHIA ¢ MEPCOHATBFHBIMU JAHHBIMH, HAa COBEPIICHNE KOTOPHIX TACTCS

corjacue, oOOIlee OINUCAaHUE HCIIOJIB3YEMbIX OINEpaTOpoOM  CHOcO0OB  00paboOTKU
HepCOHAIBHBIX JAHHBIX;

. CPOK, B TCYCHHE KOTOPOTO JCHCTBYET COTIIACHE;

. MOPSIJIOK €TO OT3hIBA.

3.1.5. Cornacue paboTHHKa HE TPeOyETCS B CICAYIOUIUX CIydasK:

. 00paboTKa TEPCOHANBHBIX TAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUU TpymOBOTO

Kojekca P® wnm mHOro denepalbHOrO 3aKOHA, YCTAaHABIIMBAIOIIETO €€ IIeNib, YCIOBHUS
MIOJTYYCHHUS TEPCOHAIIBHBIX JAHHBIX U KPYr CYOBEKTOB, MEPCOHAIBHBIC JaHHBIC KOTOPBIX
noJiiexxat 00paboTKe, a TaK¥Ke ONPEACIISIONIETO MOJTHOMOYUS pad0ToAaTeIs;

. 00paboTKa MepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IENIAX UCTIOTHEHUS TPYAOBOTO
JIOTOBOPA;

. 00paboTKa MePCOHATBHBIX JJAHHBIX OCYIIECTBIISICTCS ISl CTATUCTHYECKUX WU UHBIX
HAYYHBIX [EJIeH MPU YCIOBUH 0053aTeTLHOTO 00E3TUYMBAHUS TIEPCOHAIBHBIX TAHHBIX;

. 00paboTKa MEePCOHABHBIX JAHHBIX HEOOXOAUMA /I 3aIUTHl )KU3HH, 3JI0POBbS WU
WHBIX JKW3HEHHO BAXXHBIX HWHTEPECOB pPAOOTHHMKA, €CJIH TMOJYyYEHHE €Tr0o COTJIacus
HEBO3MOJKHO.

3.2. [Topsimok 0OpaboTKH, epeaun U XpaHEHUS IEPCOHATBHBIX TaHHBIX.

3.2.1. PabGoTHUK OpraHu3aliy Wik KIUEHT MPEJOCTABISIET O cebe JOCTOBEPHBIE CBEACHUS.
Nudopmanusi mpoBepsieTcsi Ha JOCTOBEPHOCTb CBEJICHHM, C UMEIOIIMMUCS y paOOTHHKA
JIOKyMEHTaMHU.

3.2.2. B cootBerctBuu co cT. 86, ri1. 14 TK PD B nensax obecrneueHust mpaB U CBOOO
YeJIOBEeKa U TpaKJaHWHA PYKOBOAUTENh opranu3amuu (PabotogaTens) u ero npeacTaBuTeNH
npu 00paboTKe MEPCOHANBHBIX TAHHBIX paOOTHHKA TOJKHBI COOIOAATh CIIEeyIOIKe 00Ire
TpeOOBaHUS:

3.2.2.1. O6paboTka TEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIISATHCS HCKIIOYUTEIHHO B
nemnsix obecriedyeHus: COOMIOACHMS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
conmelicTBus pPabOTHUKAM B TPYIOYCTPOMCTBE, OOYYCHHH W TPOJBIKCHHH IO CIIyXOe,
oOecrieyeHusi JIMYHOW Oe30macHOCTH pPAOOTHUKOB, KOHTPOJIS KOJMYECTBA U KauyecTBa
BBITIOJTHSIEMOI paboThI M 0OecTieueHrs COXPAaHHOCTH UMYIIIECTBA.



3.2.2.2. Tlpu onpeneneHun oObemMa U cojiepkaHusi, 00padbaThIBAEMBbIX IEPCOHATBHBIX JAHHBIX
PaGoromarens nomxeH pykoBoacTBoBaThecsi Konctutynuwmenn Poccuiickoin ®enepanuu,
TpynoBeim kogekcom Poccuiickoit @eaepanu u HHBIMEU GeepaibHBIMU 3aKOHAMMU.
3.2.2.3. Ilpu npuHATUH pellIeHUH, 3aTparuBaloOIMX UHTepeCchl paboTHHUKa, PaboTonarens He
MMEeT TMpaBa OCHOBBIBATHCA Ha TMEPCOHAIBHBIX JAHHBIX pPAOOTHUKA, TOJIYYEHHBIX
UCKJIIOYUTENIBHO B pE3yJbTaTeé HMX ABTOMATU3MPOBAHHON 0OOpaOOTKM WM 3JIEKTPOHHOIO
MOJIyYEHUSI.
3.2.2.4. 3amuTa nepcoHaIbHBIX JAaHHBIX paOOTHHKA OT HEMPABOMEPHOTO UX UCIIOIb30BaAHUS
Wi yTpaTtel oOecrneunBaercs PabOoTonmatenem 3a cyeT €ro CpeiacTs B IOPSIKE,
YCTAaHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.
3.2.2.5. PaGOTHUKM M WX TPEJICTABUTEIN IOJKHBI OBITh O3HAKOMJICHBI IOJ PACIHCKY C
JOKYMEHTaMH OpraHW3allid, YCTaHABIMBAIOIIUMHU MOPSAOK OOpabOTKH MMEpPCOHAIBHBIX
JAHHBIX paOOTHHUKOB, a TaK)Ke 00 UX MpaBax M 00S3aHHOCTAX B 3TOM 00nacTu.
3.2.2.6. Bo Bcex cnmydasx 0TKa3 paOOTHHUKA OT CBOUX IPaB HA COXPAHEHUE U 3aIUTY TaHbI
HEJICHCTBUTEIICH.
4, Ilepenaua nepcoHaILHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoHaNbHBIX TaHHBIX PaboTonarens qOMKEeH cOOMI0AATh CAEAYIONNE
TpeOOBaHUS:
4.1.1. He coobmiath nepcoHalbHbIE JaHHBIE TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTIacHs
cyOBeKTa, 32 UCKIIOUEHUEM CIIy4yaeB, KOTJa 3TO HEOOXOIMMO B LENSIX Mpenynpe:KICHUs
YIPO3bl KU3HU U 3I0POBBI0 PaOOTHHKA WM KJIMEHTAa OpraHU3allid, a Takke B CIydasx,
YCTaHOBJIEHHBIX (heJIepaTbHBIM 3aKOHOM.
4.1.2. He coobmarh nepcoHabHbIC JaHHBIE B KOMMEPUYECKHX IIesX 0€3 ero MMChbMEHHOTO
coriacusl.
4.1.3. TlpenynpenuTs JUIl, TOJYYUBIIUX MEPCOHAIBHBIE JaHHBIE, O TOM, YTO ITH JAHHbBIE
MOTYT OBITh MCIOJIb30BaHbI JUIIb B LEJAX, JJII KOTOPHIX OHU COOOIIEHHI, U TPeOOBATh OT
TUX JIML TOATBEPXKJIEHUS TOro, YTO 3TO MNpaBWiIo cobioaeHo. Jluma, momyduBiIve
NepCcoHaNIbHBIC JAHHBIE PAOOTHHUKA WIIH KIMEHTA, 00s3aHbI COOI0IATh PEXKUM CEKPETHOCTH
(xondunennuansuoct). Jlannoe IlomokeHwne He pacmpocTpaHseTcss Ha  0OMeH
MEePCOHANIBHBIMU JIAHHBIMH PAOOTHHKOB B TMOPSIKE, YCTAaHOBJICHHOM (eaepabHbIMU
3aKOHAMH.
4.1.4. OcymecTBisaTh Meperadyy MEepCOHANbHBIX JAHHBIX B MpeJenax OpraHu3aluu B
COOTBETCTBUU ¢ HacToAmuM [Tonoxxennem.
4.1.5. Pa3pemaTh AOCTYMN K NEPCOHATBHBIM JJAHHBIM TOJIBKO CHEMAIBHO YIIOTHOMOYEHHBIM
JULAM, TIPY 3TOM YKa3aHHbIE JIMLIA T0>KHBI UMETh MPABO MOJYy4aTh TOJIBKO TE MEPCOHANIbHBIE
JTaHHBIE, KOTOPhIE HEOOXOMMBI JJIsI BHITIOHEHUSI KOHKPETHOUW (DYHKITHH.
4.1.6. He 3anpamuBath HHPOPMAILIUIO O COCTOSIHUM 3/I0POBbSl pA0OTHUKA, 32 HCKIIOUCHUEM
TeX CBEICHHI, KOTOPhIE OTHOCSTCS K BOMPOCY O BO3MOKHOCTH BBINIOJHEHUS paOOTHUKOM
TPYAOBOH pyHKIINH.
4.1.7. TlepenaBaTh TNepcOHAJIbHbIE JaHHblE PA0OTHHKA MPEACTABUTENIAM PAaOOTHUKOB B
MOPAJIKE, YCTAHOBIEHHOM TpynoBeiM kogekcoM Poccuiickon Denepannu, 1 OrpaHUYUBATh
3Ty WH(POPMAIUIO TOJNBKO TEMHU TMEPCOHANBHBIMH JAHHBIMH pAO0OTHUKA, KOTOPHIC
HEOOXOIUMBI JIJISl BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEISIMUA UX (YHKITUH.
5. XpaHeHHe H UCIOJIb30BAHNE EPCOHAJBHBIX JAHHBIX:
5.2. [lepconanbHble TaHHbIE 00pa0aTHIBAIOTCS U XPAHATCS B OpraHU3aIUu.

[Tpu 0OpaboTKe 1 XpaHESHUH MEPCOHATBHBIX TaHHBIX COOJIIOIAIOTCS:

- apoJbHAas MOJIUTHKA;

- AHTUBUPYCHas 3aINTA;



- IpaBmJIa pabOThl CO ChEMHBIMU HOCUTEIISIMU;

- IpaBUJIa pe3epBHOTIO KOIMPOBAHNUS;

- MpaBWJIa JOCTYyNa B TMOMEIICHUS, TJ€ PACIOIO0KEHBI 3JIEMEHTH HH()OPMaIMmOHHBIX
CHUCTEM.
5.2.1. IlepcoHanbHbIE TaHHBIE MOTYT OBITh IOJYYEHBI, IPOXOAUTH AATBHENUITYIO 00pabOTKY
¥ TIepe/IaBaThCsl Ha XpaHEHUE, KaKk Ha OyMa)XHBIX HOCHTEJISIX, TAK M B AJIEGKTPOHHOM BHJIE.
5.2.2. [lepcoHanbHble AaHHBIE MOTYT OBITH MOJIy4€Hbl HE OT PAOOTHHUKA WIN KIMEHTA, a OT
TpeTbell CcTOpoHbI, lcnonap3oBaHME NEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX TaKUM
Croco0OM, BO3MOKHO TOJIBKO C TUCBMEHHOTO COTIACHS CYObEKTa EPCOHANBHBIX TAHHBIX.
5.2.3. Ilpu momyueHnn NepCOHATBHBIX JAHHBIX HE OT pabOTHHKA (32 HCKIIOYCHUEM CITy4JacB,
€ClIM IepCOHAJbHBIE JlaHHBbIE OBLIM NPEJOCTaBICHbl pPA0OTOAATENI0 HAa OCHOBAaHHUU
dbenepasbHOTO 3aKOHA WIIM €CJIM TEPCOHAIBHBIC JaHHBIC SIBISAIOTCA OOIIEAOCTYITHBIMU)
paboTonarenb 10 Hayaia 0OpadOTKH TaKUX MEPCOHANBHBIX JaHHBIX 0053aH MPEAOCTAaBUThH
pabOTHHUKY CIIEAYIOLTYI0 HH(OPMAIHUIO:

. HauMeHOBaHWe ((paMmins, WM, OTYECTBO) M aJpec olepaTtopa WIH €ro
TIPEICTaBUTEIIS;

. 1eJb 00pabOTKN NEePCOHANBHBIX JAaHHBIX U €€ PAaBOBOE OCHOBAHUE;

. HpeAroiaraeMple MoJIb30BaTeIH NEePCOHAIBHBIX TaHHBIX;

. yCTaHOBIIEHHBIC HacTOS MM DeepaabHbIM 3aKOHOM TpaBa CyObEeKTa MEPCOHATBHBIX
JTAaHHBIX.

6. JocTyn K mepcoHAIbHBIM JaHHBIM

6.1. IlpaBo mocTyma K TEpPCOHAIBHBIM JAHHBIM HMMEIOT COTPYJAHHMKH Ha3HauYCHHBIE
OTBETCTBEHHBIMU 3a OOpaOOTKY JaHHBIX WM HMMEIOIIME JIOCTYI, COIJIaCHO MpHKa3y
PYKOBOJICTBA OpraHU3alINH.

6.2. PaOOTHUK MMEET MMPaBO:

6.2.1. [Tonmy4yaTh 1OCTYI K CBOUM MEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAst
npaBo Ha 0€3BO3ME3HOE MOJyuyeHUE KOMHM 000 3amucu, coiepralied nepcoHaibHbIe
NaHHBIE pabOTHUKA.

6.2.2. TpeboBatb oT PaboTonarenss yrouHeHUs, HCKIFOUCHUS WM UCIIPABJICHUS HEMOJIHBIX,
HEBEPHBIX, YCTApEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WJIA HE SBISIOMINX
HeoOxouMbIMU 17151 PaboToaarens nepcoHaibHbIX JAHHBIX.

6.2.3. ITomyuats oT PaGoTomares:

. CBEJICHHUSI O JIMLAX, KOTOPbIE UMEIOT AOCTYII K IEPCOHAIBHBIM JIaHHBIM UJIM KOTOPBIM
MOJKET OBITh MPEIOCTaBICH TaKOW JOCTYII;

. nepedeHb 00padaThIBAE€MbIX NEPCOHATBHBIX TAHHBIX U UCTOYHHUK MX TMOTYYCHHUS;

. CpOKH 00pabOTKH MEPCOHANBHBIX aHHBIX, B TOM YUCII€ CPOKU X XPAaHCHHS,

. CBEJICHUS O TOM, KaKU€ IOPUIUYECKUE TOCIEACTBUS A CyOBEKTa MepCOHATbHBIX

JAHHBIX MOKET MOBJIeYb 3a c000i 06paboTKa ero NepcoHaNbHBIX TaHHBIX.

6.2.4. TpeboBats u3Bemenus: Paboroxarenem Bcex JHil, KOTOPBIM paHee ObUIH COOOIICHBI
HEBEPHBIC WM HEMOJHBIC IEPCOHANBHBIC JaHHBIe, 000 BCEX TMPOM3BEJCHHBIX B HHX
UCKJTFOUCHUSX, UCTIPABIICHHUSIX WU JTOTIOJTHCHHUSX.

6.2.5. OOxanoBaTh B YIOJTHOMOYEHHBIA OPraH IO 3alIUTE MPaB CYObEKTOB MEPCOHAIBHBIX
JAHHBIX WJIM B CyJEOHOM TOpSAJIKE HEMpaBOMEpHBIE JeHCTBUA WM Oe3aeicTBus
Paboronatens npu o6paboTKe U 3alUTE €ro NePCOHATIbHBIX JaHHbIX.

6.3. KonupoBate 1 esath BHIIMCKH IEPCOHAIBHBIX JAHHBIX Pa3pellaeTcsl HCKIIOUNTEIbHO
B CIIY’)K€OHBIX LIEJISIX C pa3pelieHus IUPEKTOpa OpraHu3allHH.

6.4. Ilepemaua wmHpOpManMM TpeThell CTOPOHE BO3MOXHA TOJBKO IpPH HUCHBMEHHOM
COIVIaCUU CYObEKTa NEPCOHAIBHBIX JaHHBIX.



7. OTBeTCTBEHHOCTH 32 HAPYIIEHHUE HOPM, PeryJHpPYyONIHX 00padoTKy U 3aIUTY
NEePCOHAJIBLHBIX JAHHBIX

7.1. PaboTHUKHN OpraHu3aliy, BAHOBHBIC B HAPYIICHUU HOPM, PETYJIUPYIOUIUX MOTyUYEHHUE,
00paboTKY U 3alIUTy NEPCOHANBHBIX JAHHBIX, HECYT JUCIHUILIMHAPHYIO aIMUHUCTPATUBHYIO,
IpaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaIbHbIMU
3aKOHaMHU.

7.2. PykoBoauTens opraHu3allid 3a HapylIeHWE HOPM, PETYIHUPYIOIIMX MOJydYeHHUE,
00paboOTKy U 3alUTy TMEepCOHAIBHBIX JAaHHBIX, HECET OTBETCTBEHHOCTb COTJIACHO
3aKOHOIATeNbCTBY POD.
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